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O0mum codpanuemM palOTHHKOB
MAOY «lerckmii caag Ne 11»

(mporokoa ot 28.02.2022 Ne 3)

Iopsanox
yuyeTa MUKpoOnoBpexaeHuii (MukporpaBm) padoTauxkoB MIAOY «/lerckmii cax Ne 11»

1. O6uIue mo10xKeHusd

1.1. Hacrosimuuii [Topsiiok yuera MUKpOTIOBpeXAeHUH (MUKpOTpaBM) paboTHrkoB M/IOY
«erckuit cag Ne 11» (nanee — [Mopsigok) onpeaensieT nporeaypy yuera 1 pacCMOTpPEHHE
0OCTOSTENBCTB U IPUYMH, IPUBEALINX K BOSHUKHOBEHUIO MUKPOTIOBPEXKACHUI
(MHKpOTpaBM) paOOTHHKOB C LIE€IbI0 COBEPIIIEHCTBOBAHNS BHYTPEHHUX MPOLIECCOB
yrnpasiieHust oxpaHoit Tpyaa B MJIOY «/lerckmii cax Ne 11»  (nanee — opranusanus) u
MIPEeNyNPEexACHUS TPOU3BOJICTBEHHOTO TpaBMaTH3Ma.

1.2. Yyer MUKpONIOBpEXACHUN (MUKPOTpPaBM) paOOTHUKOB OCYILIECTBISIETCS TIOCPECTBOM
cOopa 1 peructpani HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMaXx), UCXOAS U3
crieln(pUKU AEATEIbHOCTH OpraHU3aluy, TOCTUKEHNH COBPEMEHHON HAYKH M HAWITyUIINX
MIPAKTHUK.

1.3. Yuer MuUKpOnOBpexAeHUI (MUKPOTpaBM) paOOTHUKOB U PACCMOTPEHUS OOCTOSATENHCTB
Y TIPUYMH, IPUBEIIINX K X BO3HUKHOBEHHIO, OCYILECTBIIsIETCSI pA0OTHUKOM, Ha3HAUEHHBIM
IIPUKA30M PYKOBOAMTEIS OPIaHU3aLUY (Jjajiee — OTBETCTBEHHBIN 32 MUKPOTPaBMbl), B
cooTtBeTcTBUH € [lopsiikoM u 3akoHOaTENBCTBOM PD.

2. Kakue MuxkponospeskaeHusi (MUKpPOTPABMbI) pA00THHKOB NMOMJIEXKAT y4eTy



2.1. ITogq MUKpPOTIOBPEXKACHUSMH (MUKPOTPAaBMaMH ) HOHUMAIOTCS CCaluHBI, KPOBOTIOATEKH,
yIIMObI MATKUX TKaHEH, TOBEPXHOCTHBIE PAaHbl U IPYTHe NOBPEKICHHUS, TIOTyYEHHBIE
pabOTHUKAMU M JPYTUMH JTUIAMHU, YIaCTBYIOIIUMH B IPOU3BOACTBEHHON IEATEIILHOCTH
OpraHu3allvy, yKa3aHHBIMU B 4acTh BTOpoi ctathu 227 TpynoBoro koaekca P®, nmpu
WCTIOJTHEHUU UMHU TPYJOBBIX 0053aHHOCTEH MM BHIMIOJIHEHUH KaKOK-I100 paboThI 1O
opy4yeHu1o paboronatesns (ero NpeacTaBuTeNs), a TAKXKe IMPU OCYLIECTBICHUH UHBIX
MIPaBOMEPHBIX EHCTBUIN, 00YCIOBIEHHBIX TPYAOBBIMU OTHOILICHUSAMH C paboTOAaTEIEM
1100 COBEpIIAEMBIX B €0 UHTEPECaX, HE MOBJIEKIINE PAacCTPOICTBA 310POBbs WIIH
HACTYIJICHHE BPEMEHHOM HETPYI0CIIOCOOHOCTH (J1ajiee — MUKPOTPaBMbI paOOTHUKOB).

3. OcHoBaHusl y4yeTa MUKPOTPaBM Pa0OTHUKOB

3.1. OcHOBaHMEM ISl pErHUCTPALNU MUKPOTPaBMbl paOOTHHKA U PACCMOTPEHHUS
0OCTOSITENTLCTB ¥ MPUYMH, IPUBELINX K €€ BOSHUKHOBEHHUIO, SIBJISIETCS 0OpalleHne
IIOCTPAAABILErO K CBOEMY HEIOCPEACTBEHHOMY MJIM BBIILECTOSALIEMY PYKOBOIUTEIIIO,
OTBETCTBEHHOMY 32 MUKPOTPAaBMbI B YCTHOM WJIM MTUCHBMEHHOU (hopme.

3.2. IlocTpanaBmmii BipaBe 0OpaTUTHCA 32 HEOOXOIMMOI MEpBOil MOMOIIBIO U (WJIN)
MEIUIIMHCKON TTOMOIIIBIO.

3.3. OnoBelIeHHbIN HENOCPEACTBEHHBIN WM BBIIECTOSIIIANA PYKOBOAUTENb IOCTPAJaBLIETO
HEe3aMeUINTEIbHO HH(OPMHUPYET JIFOOBIM TOCTYITHBIM CITIOCOOOM OTBETCTBEHHOTI'O 32
MUKpOTpaBMBIL. [Ipyu HHPOpMHUPOBAHUH COOOIIACTCS:

e (ammius, UMs, OTYECTBO (TPU HAJIMYMH) TOCTPAAABIIEr0 paOOTHHUKA, TOJIKHOCTD,
CTPYKTYpPHOE IO/Ipa3JIEIICHHUE;

e MECTO, JlaTa ¥ BpeMs IOJy4yeHUs! paOOTHUKOM MUKPOTPABMBI;

e Xxapakrep (ONucaHue) MUKPOTPABMBI;

e Kparkas HHpopMaius 00 00CTOATENbCTBAX NOTYyYEHUSI paOOTHUKOM MUKPOTPaBMBI.

4. PaccmoTpeHue 00CTOATELCTB M NIPUYUH MUKPOTPaBMbl pa00THUKA

4.1. Ilpu nomy4yeHnn MHGOPMAIIUN O MUKPOTpaBMe paOOTHUKA OTBETCTBEHHBIN 3a
MHUKpPOTpPaBMbI pacCMaTpUBAET OOCTOSITEILCTBA U IPUUYHMHBI, IPUBEIIIINE K €€
BO3HUKHOBEHHUIO, B CPOK 710 3 paboymx AHEH.

4.2. IIpu BO3HUKHOBEHUH 00CTOSITENBCTB, 0OBEKTUBHO MPENATCTBYIOLIMX 3aBEPILICHUIO B
yKka3zaHHbIN B myHKTe 4.1. [lopsiaka cpok paccMOTpeHusi 00CTOATENbCTB U MPUYHH,
MPUBEIINX K BO3HUKHOBEHUIO MUKPOTPAaBMBbI pAOOTHUKA, B TOM YHCJIE 10 IPUYUHE
OTCYTCTBHUSI OOBSICHEHHUS IMOCTPAIABIIETO pa0OTHUKA, CPOK PACCMOTPEHHUS OOCTOSTEIBCTB U
MPUYHH, TPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPaBMbI paOOTHHKA, TPOAJICBACTCS, HO HE
0osee yem Ha 2 pabOUYMX JTHS.

4.3. IIpu paccMOTpeHUN 00CTOSATEILCTB U MIPUYHH, TPUBEIIITUX K BOSHUKHOBEHHUIO
MHUKpPOTpPaBMbI paOOTHUKA, OTBETCTBEHHBIN 32 MUKPOTPAaBMBI BIIPABE:

e 3ampammBaTh 0OBSICHEHUE TTOCTPATABIIETO PAOOTHUKA 00 00CTOATETHCTBAX JTHOOBIM
JOCTYITHBIM CIIOCOOOM, B TOM YHCIIE TIOCPEICTBOM JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

e IIPOBOAUTH OCMOTP MECTa IIPOUCIIECTBUS;



e (puxcupoBaTh 0OCTOATEIHCTBA MPOUCIIECTBUS TyTEM O(OPMIICHUS CXEM,
npoBeeHus POTO- U BHICOCHEMKH;

e TIPHBJIEKATH MIOCTPAAABIIETO PAOOTHUKA JIMYHO MITH Yepe3 CBOUX MPEICTaBUTENCH,
BKJIFOYAs ITPEJICTaBUTENIEH BHIOOPHOTO OpraHa IepBUYHOM PO COr03HON
OpraHu3aIuy;

e TIPUBJIEKATh HEMOCPEICTBEHHOTO HIIH BBIIIECTOSIIETO PYKOBOIUTEIIS
NOCTPAJIABIIEro pabOTHHUKA, PYKOBOJUTENS CTPYKTYPHOTO TIOpa3ICIICHUS;

e TIPOBOAMTH OIPOC OYEBULICB.

4.4. TloctpagaBuinii pabOTHUK UMEET MPaBO HA JTUYHOE YUacTHE WM yU9acTUE Yepe3 CBOUX
MpeACTaBUTENCH B pACCMOTPEHUN TPUUHUH U OOCTOATENBCTB COOBITHIM, MPUBEIIINX K
BO3HUKHOBEHHIO MUKPOTPABMBI.

5. OopmiteHne UTOTOB PACCMOTPEHUA 00CTOSATEILCTB U MPUYUH MUKPOTPABMBI
padoTHHMKA

5.1. Ilo pe3ynbraram nelcTBHM, yKa3aHHBIX B pa3zaene 4 Ilopsaka, OTBETCTBEHHBIN 3a
MHUKpPOTPaBMBbI COCTABJISIET CIIPABKY B 3JIEKTPOHHOM MJIM OyMa)KHOM BUJE 110 popMe U3
npwioxkeHus 1 k [opsaaxy.

5.2. CnpaBKa 3aBCPACTCA INIOAIINCBbIO OTBECTCTBCHHOT'O 3@ MUKPOTPABMBI.

5.3. OTBeTCTBEHHBIH 32 MUKPOTPAaBMBI 00s13aH 03HAKOMHUTH TIOCTPAAABIIETO pabOTHHKA C
pe3yabTaTaMi pacCMOTPEHHs 00CTOATENbCTB U IPUUUH, IPUBEIIINX K BO3HUKHOBEHUIO
MUKpPOTpaBMbl. DaKT 03HAKOMIIEHUS 0POPMIISIETCS TIOMETKOM Ha CIPaBKE C MOAMNUCHIO
MOCTPaJaBIIEro pabOTHUKA U AATOM 03HAKOMJICHHUS.

5.4. Ilpu HEOOXOIUMOCTH OTBETCTBEHHBIH 3a OXpaHy TPYAa IPOBOIUT BHEIUIAHOBBIN
MHCTPYKTaX C MOCTPaJAaBIIUM PaOOTHHKAM.

5.5. OTBETCTBEHHBIN 32 MUKPOTPABMBI PETHCTPUPYET MUKPOTPaBMY pabOTHHKA B KypHAJe,
odopmIileHHOMY 110 00pa3ily 3 npuiiokerus 2 k [lopsaky.

5.6. I1o utoram paccMOTpeHHsI 0OCTOSATENBCTB U PUUUH, IPUBEAIINX K BOSHUKHOBEHHUIO
MHUKPOTpPaBMbI paOOTHUKA, OTBETCTBEHHBIN COCTABIISAET C yUYAaCTUEM PYKOBOAUTEIS
CTPYKTYPHOTO IOJIPa3/IeJeHUs IOCTPAJaBILEro paboOTHUKA, OTBETCTBEHHOI'O 32 OXPAHY
TpyZa NPOEKT NEPEUHs MEPONIPUATHI 110 YCTPAHEHUIO IPUYMH, IPUBEIIINX K
BO3HHUKHOBEHHIO MUKPOTPaBMbI pabOTHHUKA, B TeueHue 7 pabounx JHEH co JHS YTBEPKIACHUS
CIIPaBKH.

5.7. Ilpn noAroTOBKE NEPEYHSI MEPONIPUATUI YUUTBIBAIOTCS:

e 00CTOATENIBLCTBA MOIYYESHHS] MUKPOTPAaBMBbI, BKJIIOUAsl HCIIOJIb3yeMbIe
000pyI0BaHUE, HHCTPYMEHTHI, MATEPUAIIBI U ChIPhE, IPUEMBI PAOOTHI, YCIOBUS
TPY/Zla, ¥ BO3MOXHOCTbh UX BOCIIPOM3BEICHUS B CXOKHUX CUTYalUsAX WIM HA IPYTUX
pabounx mMecTax;

e OpraHM3allMOHHBIE HEJAOCTATKU B GYHKIIMOHUPOBAHUU CUCTEMBI YIIPaBICHHUS
OXpaHoOH Tpyaa;

e (u3NYECKOE COCTOSTHNE pabOTHHUKA B MOMEHT MOTY4Y€HUS MUKPOTPABMBI;

e MeEpHI 10 KOHTPOJIIO;



e MEXaHU3MBbI OIICHKH (P (EKTUBHOCTH MEp IO KOHTPOIIIO M peaTn3aliiu
NpoQHUIAKTUIECKUX MEPOIPUATHH.

5.7. OTBETCTBEHHBIN 32 MUKPOTPABMBI NPEACTABIIAET IPOEKT NEPEYHS, YKa3aHHOTO B ITyHKTE
5.5. llopsinka, Ha yTBEPKAECHUE PYKOBOJIUTEIFO OpTaHU3aLIHH.

6. Ilopsiok U cCPpOKM XpaHeHHsI JOKYMEHTOB
6.1. OTBEeTCTBEHHBIH 32 MUKPOTPaBMbI OOECIIEUNBAET XpPaHEHUE CIIPABOK U JKYpHAJIOB ydeTa
MHKPOTPaBM B TEUEHUE OAHOTO T'0OJIa CO HS JAAThl MPOUCIIEAIIEH MUKPOTPAaBMBI U

HOCJ'IGI[HGIZ 3allMCH B XXYypHaJIC.

6.2. I[OKYMGHTLI, YKa3aHHBIC B ITYHKTC 6.1 Hop;lzu(a, XPaHATCA B OpraHu3aly B MECTax, K
KOTOPBIM UMECT NOCTYII TOJIBKO OTBETCTBCHHLIC 3@ MUKPOTPABMbI U 3a OXpaHy TpyAa.



[Tpunoxxenue 1 k Ilopsiaky
ydeTa MUKPOIIOBPEKICHHUHN (MUKPOTPABM)
pabotaukoB MAOY «Jerckmii caxg Ne 11»

CnpaBka 0 pacCMOTPEHUM NPUYMH U 00CTOSATEILCTB, NPUBEAIINX K BOSHUKHOBEHHIO
MHUKPONOBpe:xIeHnsi (MUKPOTPaBMbl) pad0THHUKA

[ToctpanaBuinii pabOTHUK

damumusi, UMsi, 0TYECTBO (MPU HATTUYUH)

INon poxkaenus

JIOJDKHOCTB

CrpyKTypHOE Noipa3iesieHue

Crax paboThI 10 CIICIHATHFHOCTH

MecTto nosyuyeHus: pabOTHUKOM MUKPOTIOBPEXIEHUS (MUKPOTPABMBI):

I[eﬁCTBHﬂ 110 OKa3aHHIO nepBoﬁ IIOMOIIHN:

XapakTep (onucaHue) MUKpOTPaBMBI:

OO0CTOATENLCTBA:

[IpuunHbl, NpUBEALINE K MUKPOIIOBPEKICHHUIO (MUKPOTPaBME):

[IpeioskeHus Mo yCTpaHEHUIO IPUYHH, TPUBEAIINX K MUKPOIOBPEKICHUIO
(MHKpOTpaBMe):

IToxmuce u ®.M.O. 0OTBETCTBEHHOTO
JIOKHOCTH

Jara




[Tpunoxxenue 2 k [lopsinky
ydeTa MUKPOIIOBPEKICHHUHN (MUKPOTPABM)
pabotaukoB MAOY «Jerckmii caxg Ne 11»

KypHai yyera Mmukponope:xaennii (Mukporpasm) padoraukos M/IOY «Jlerckmii can
Ne 11»

[ara nauana Benenusa 1 mapta 2022 rona
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